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RE: WHISTLE-BLOWER INVESTIGATION CASE #19-0006-1
FALSIFICATION. OF OVERTIME AUTHORIZATION REQUESTS ~MAINTENANCE & PLANT OPERATIONS

Since the Office of inspector General concludedt that the allegation that Maintenance and Plant Operations
General Manager Cralg Singletary and Dirsctor Stacey Marshall ordered staff to falsify Overtime Authorization
Requests after the OIG requested the forms for an audit of overtime Use was unsubstantiated, 1 am racomimending:
no further action be taken. As reguired by School Board Policy 3.28, 1 have informed the: complainant, the Director
and General Manager of Malntenance and Plant Qperations of my decision.

Ce: ‘Wanda F. Paul, M.Ed, MBA, Chief Operating Officer
Stacey Marshall, Directar, Maintenarice & Plant Operations
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MEMORANDUM

TO: Dr. Donald E. Fennoy, Superintendent

FROM: Teresa Michael, Inspector GeneraNM
DATE: December 9, 2020

SUBJECT: Transmittal of Final Whistle-Blower Report Case # 19-0006- - Falsification of
Overtime Authorization Requests

In accordance with School Board Policy 3.28, we hereby transmit the findings of the above-
referenced Whistle-Blower investigative report.

The report addresses an allegation that the Management in Maintenance and Plant Operations
falsified Overtime Authorization Requests that were provided to the OIG for an audit. The OIG
determined the allegation was unsubstantiated.

Regarding Whistle-Blower Investigations, School Board Policy 3.28, states that “Upon the
Inspector General's presentation of findings to the Superintendent, the Superintendent shall reach
a decision regarding the complaint and shall communicate the decision to the complainant and the
person(s) accused of violating this policy.”

Per School Board Policy 1.092, the report will be distributed accordingly and will be posted on

the Inspector General’s website;
hitps /A www.palmbeachschools.org/departments/inspector eeneral s office.

The School District of Palm Beach County
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An Equal Education Opportunity Provider and Employer



SCHOOL DISTRICT OF PALM BEACH COUNTY OFFICE OF INSPECTOR GENERAL
OIG DRAFT REPORT OF INVESTIGATION
Falsification of Overtime Authorization Requests

INTRODUCTION & SYPNOPSIS

On March 13, 2019, the Office of Inspector General (OIG) received a complaint from a current
cmployee. The employee alleged that Maintenance and Plant Operations (MPO) Management
staff falsified the Overtime Authorization Requests that the OIG requested for an Audit of MPO
overtime usage. The complainant has been designated a Whistle-Blower (WB). Specifically, it
was alleged that:

1. Maintenance and Plant Operations General Manager Craig Singletary and Director Stacey
Marshall ordered staff to falsify Overtime Authorization Requests (OARS) after the OIG
requested the forms for an audit of overtime use in violation of:

School Board Policy 1.013 Responsibilities of School District Personnel and Staff statos
that it shall be the responsibility of the personnel employed by the district school board to
carry out their assigned duties in accordance with federal laws, rules, state stotutes, state
board of education rules, school board policy, superintendent’s administrative directives
and local school and area rules.

School Board Policy 2.61 Fraud states that The Board is committed to establishing and
maintaining an organizational culture that will ensure fraud prevention and detection are
integral parts of all activities, consistent with the Standards of Conduct coniained in the
Code of Ethics for Public Officers and Emplovees (Chapter 112, PartIIl, Florida Statutes)
and Board Policy 3.02. The Board prohibits and will not tolerate or condone fraudulent,
unethical, or dishonest activitles. It is the policy of the Board to identify and promptly
investigate suspected fraudulent, unethical or dishonest activities; and, if substantiated, to
pursue legal remedies made aveilable under the law. Each employee or agent of the
District is responsible for reporting any observed or suspected fraud or fraudulent activity,

School Board Policy 3.02(4) Code of Ethics states that each employee agrees and pledges
a,) to provide the best example possible; striving to demonstrate excellence, integrity and
responsibility in the workpluce and b,) to obey local, state and national laws, codes und
regulations.

School Board Policy 3.02(5) Code of Ethics states: Misrepresentation or Falsification ~
We are commiited to candor in our work relationships, providing other Board employees
including supervisors, senior staff and Board members with accurate, reliable and timely
information. Employees should exemplify honesty and Integrity in the performance of their
official duties for the School District. Unethical conduct includes but is not limited to:

vii. Falsifying, misrepresenting, or omitting information submitted in the course of
an official inguiry/investigation;
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SCHOOL DISTRICT OF PALM BEACH COUNTY OFFICE OF INSPECTOR GENERAL
OIG DRAFT REPORT OF INVESTIGATION
Falsification of Overtime Authorization Requests

The OIG investigation corcluded the allegation was unsubstantiated. The investigative findings as
to the allegation will be discussed in detail later in this report.

OIG JURISDICTIONAL AUTHORITY

School Board Policy 1,092 provides for the Inspector General to receive and consider complaints,
and conduct, supervise, or coordinate such inquiries, investigations, or reviews, as the Inspector
General deems appropriate,

BACKGROUND: INDIVIDUALS & ENTITIES COVERED IN THIS REPORT

Maintenance and Plant Operations

Maintenance and Plant Operations accomplishes specified maintenance and repair of existing
District facilities in support of the educational mission, Maintenance and Plant Operations is
located at 330 Summit Boulevard, West Palm Beach, Florida 33406,

Craig Singletary, General Manager, Maintenance and Plant Operations

Mr. Singletary has been employed by the School District for thirty-two years and has served as the
General Manager of Maintenance and Plant Operations since 2017. He has worked in MPO for
the entirety of his career with the District.

Stacey Marshall, Director, Maintenance and Plant Operations

Ms, Marshall has been employed by the School District for twenty years and has served as the
Director of Maintenance and Plant Operations since 2017, She has worked in MPO for the entirety
of her career with the District, Ms, Marshall supervises Mr. Singletary.

Sabra Avery, Financial Applications Manager, Maintenance and Plant Operations

Ms. Avery has been employed by the School District for seven years and has served as the
Financial Applications Manager since Qctober 2014,

Rohan East, Support Operations Leader, Maintenance and Plant Operations

M. East has been employed by the School District for four years and has served as the Support
Operations Leader of the call center for approximately two years,

Beverlyn Simmonds, Assistant to the General Manager, Maintenance and Plant Operations

Ms. Simmonds was employed by the Scheol District for 35 years and retired effective November
1, 2019, Ms. Simmonds setved the School District as an Accounting Clerk for over twenty years
and spent her last 12 years as the Assistant to the General Manager of MPO. Ms. Simmonds
wotked for Steve Bacchus, Stacey Marshall, and Craig Singletary during her tequre as the
Assistant to the General Manager of MPO,
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SCHOOL DISTRICT OF PALM BEACH COUNTY OFFICE OF INSPECTOR GENERAL
OIG DRAFT REPORT OF INVESTIGATION
Falsification of Overtime Authovization Requests

LaDonna Paz, Maintenance Technician Support, Maintenance and Plant Operations

Ms, Paz has been employed by the School District for five years and has served as the Maintenance
Technician Support for approximately one year.

Deborah Dare, Maintenance Service Representative, Maintenance and Plant Operations

Ms. Dare has been employed by the School District for 31 years and has served as the Maintenance
Service Representative in MPO since 2001. She has been in the payroll section since 2018.

Linda Yokota, Senior Human Resources Analyst, Maintenance and Plant Operations

Ms. Yokota has been employed by the School District for 18 years and has served as the Senior
Human Resources Analyst in MPO since 2017,

RELEYANT GOVERNING AUTHORITIES
School Board Policy 1,013, Responsibilities of School District Personnel and Staff,

]

e School Board Policy 2.61, Fraud

» School Board Policy 3.02, Code of Ethics.

» Florida Statute 839.13(1), Falsifying Recerds,
DOCUMENTS REVIEWED

* Overtime Authorization Requests.

CASE INTTIATION & INVESTIGATIVE METHODOLOGY

The investigation was initiated based on a complaint alleging that Maintenance and Plant
Operations General Manager Craig Singletary and Director Stacey Marshall ordered staffto {alsify
Overtime Authorization Requests after the OIG requested the forms for an audit of overtime use.

During the course of the investigation, the OIG interviewed the Whistle-Blower (WB), MPO
General Manager Craig Singletary, MPO Director Stacey Marshal, and other employees at MPO.
The OIG reviewed the Overtime Authorization Requests submitted to the OIG based on the OIG’s
request for documents to complete an audit of overtime usage, applicable District policies, and

Fiorida Statutes,

This investigation was conducted in compliance with the Quality Standards for Investigations,
Principles and Standards for Offices of Inspecior General, promulgated by the Association of

Inspectors General,
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SCHOOL DISTRICT OF PALM BEACH COUNTY OFTFICE OF INSPECTOR GENERAL,
OIG DRAFT REPORT OF INVESTIGATION
Falsification of Overtime Authorization Requests

INVESTIGATIVE FINDINGS?

1. Maintenance and Plant Operations General Manager Craig Singletary and Director
Stacey Marshall ordered staff to falsify Overtime Authorization Requests after the
OIG requested the forms for an audit of overtime use. Allegation Unsubstantiated,

The OIG investigation concluded the allegation was wnsubstantiated.

The OIG interviewed the above employees. Below is a recap of the interview testimony
provided:

Whistle-Blower: The WB reported that Ellen Steinhoff (an OIG Auditor) met with Transportation
Director Stacy Marshall in February 2019 and requested a bunch of Overtime Authorization
Requests for overtime to assist with an audit. The WB said that Ms. Marshall tasked Craig
Singletary and Sabra Avery with gathering the documents. The WB alleged that Mr. Singletary
asked staff to falsify the documents because they did not exist. The WB added that Mr. Singletary
and Ms. Marshall signed the documents that were created and dated them in March 2019, The
overtime worked and paid was done in late 2018. The WB further alleged that Mr, Singletary had
staff falsify the documents. Ms. Avery later provided the falsified backdated documents to the
OIG Auditor per her request. The WB added that Supervisor Rohan East assisted with falsifying
the documents by “whiting out” dates on the documents so new copies of the backdated documents
could be submitted. The WB stated that Beverly Simmonds provided the WB with the alleged

falsified documents (Exhibit 1),

Former Assistant to the General Manager Beverlyn Simmonds: Ms. Simmonds stated that all
Overtime Authorization Requests (OARs) for MPO went through her. She would teceive the
OARs after they were filled out by the employee and signed by their respective Area Manager.
When Ms. Simmonds received the OARs she would send them to the General Manager (Craig
Singletary) for appraval. Once the General Manager signed the OAR, the General Manager would
return the OAR to Ms. Simmonds. Ms, Simmonds would make a copy of the OAR and place one
copy in her files and provide a copy to the employee for their records,

Ms. Simmonds recalled when the OIG requested copies of the OARs in February 2019. Ms,
Simmonds explained that she did not make the copies for the OIG, Ms. Simmonds said that Sabra
Avery asked her for the copies and she told Ms, Avery that the OARs were in the filing cabinet.
Ms. Simmonds recalls that Ms. Avery and Rohan East helped to make copies of the OARs. Ms.
Simmonds said she did not see anyone falsify any of her files. Ms. Simmonds surmised that the
copies of the OARs provided to the OIG by Ms. Avery were accurate and correct because they
were copied from her files. Ms. Simmonds reviewed the documents provided by the WB. Ms,
Simmonds stated that she did not know who created the documents, Ms, Simmonds said she did
not provide these documents to the WB.

' The OIG findings were determined using the standards that appear on the final page of this treport.
CASE NO. 19-0006-I
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SCHOOL DISTRICT OF PALM BEACH COUNTY OFTICE OF INSPECTOR GENERAL
OIG DRAFT REPORT OF INVESTIGATION
Falsification of Overtime Authorization Requests

Support Operations Leader Rohan East; Mr. East stated that he was minimally involved with
complying with the OIG Auditor’s request. Mr. East was not sure if he actually made any copies,
but some of his staff assisted with locating the requested OARs. Mr. East denied that he or his
staff falsified any of the OARs that were provided to the OIG Auditor. Mr. Fast also denied that
Craig Singletary or Stacey Marshall asked him or his staff to falsify any documents, The OIG
showed Mr. East the documents provided by the Whistle-Blower that were allegedly falsified. Mr.
East could not explain where the Whistle-Blower obtained the documents, who created the

documents, or why they were created.

Financial Applications Manager Sabra Avery: Ms. Avery confirmed that she received a request
for OARs from an OIG Auditor. Ms, Avery oversees payroll so she is the appropriate person to
comply with the request for OARs, Ms. Avery explained that she and three of her staff members
(Linda Yocota, LaDonna Paz, and Deborah Dare) began to process the request. Ms, Avery added
that her office received either scanned copies or paper copies of OARs from Beverlyn Simmonds.
The OARs are stored in an electronic Share File or in boxes in the payroll section of the building.
Ms. Avery said that all the records she provided to the OIG Auditor were accurate copies of OARs
that were submitted by MPO employees. Ms, Avery stated that she and her staff obtained the
OARs from their Share File, boxes kept in her section, and from originals maintained by Ms.
Simmonds in her office. Ms. Avery denied that she or her staff falsified any of the OARs she
provided to the OIG Auditor, Ms. Avery also denied that Craig Singletary or Stacey Marshall
asked her or her staff to falsify any of the OARs she provided to the OIG Auditor.

The OIG showed Ms, Avery the documents provided by the Whistle-Blower that were allegedly
falsified. Ms. Avery could not explain where the Whistle-Blower obtained the documents, who
created the documents, or why they were created. Ms, Avery re-iterated that she or her staff did
not create the documents the Whistle-Blower provided to the QIG,

Maintenance Service Representative Deborah Dare: Ms. Dare stated that she made a lot of copies
of OARSs because Ms. Avery asked her to make the copies. She made copies from OARs that were
on the share drive or from hard copies that were stored in a file cabinet. Ms, Dare denied falsifying
any documents or that anyone asked her to falsify any documents. The OIG showed Ms. Dare the
documnents provided by the Whistle-Blower that were allegedly falsified. Ms. Dare could not
explain where the Whisile-Blower obtained the documents, who created the documents, or why

(hey were created,

Maintenance Technician Support LaDonna Paz: Ms. Paz stated that Ms, Avery asked her to assist
with copying OARs. She made copies of the OARs that were requested, She made copies from
OARs that were on the share drive or from hard copies that were stored in boxes or a file cabinet.
Ms, Paz added that if she was missing any of the OARSs she would go to Ms, Simmonds’ office to
get them because she kept all the originals. Ms. Paz denied re-creating or falsifying any of the
OARs that she copied. Ms, Paz also denied that anyone asked her to falsify any documents. The
OIG showed Ms, Paz the documents provided by the Whistle-Blower that were allegedly falsified.

CASE NO, 19-0006-1
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SCHOOL DISTRICT OF PALM BEACH COUNTY OFFICE OF INSPECTOR GENERAL
OIG DRAFT REPORT OF INVESTIGATION
Falsification of Overtime Authorization Requests

Ms. Paz could not explain where the Whistle-Blower obtained the documents, who created the
documents, or why they were created.

Senior Human Resources Analyst Linda Yokota: Ms. Yokota recalled that she made copies of
OARs, She made copies from OARs that were on the share drive or from hard copies that were
stored in a file cabinet. Ms, Yokota denied falsifying any documents. Ms. Yokota denied that
anyone asked her to falsify any documents. The OIG showed Ms. Yokota the documents provided
by the Whistle-Blower that were allegedly falsified. Ms. Yokota could not explain where the
Whistle-Blower obtained the documents, who created the documents, or why they were created.

Maintenance and Plant Operations General Manager Craig Singletary: Mr. Singletary confirmed
that he recalled that an audit was begun in February 2019, Mr. Singletary said he was not directly
involved in the collection of the requested OARs. Mr. Singletary explained that his secretary at
the time (Beverlyn Simmonds) kept a file cabinet in her office with copies of all the OARS
submitted at MPO., He recalled that some staff came to his area to retrieve OARs from Ms.
Simmonds file cabinet. Mr. Singletary said he did not assign any staff to make copies of the OARs.
His only involvement was to tell staff that came to make copies of the QOARs in Ms. Simmonds
file cabinet to make sure they returned the original OARs they copied to Ms. Simmonds’ file
cabinet. Mr., Singletary recalled that Ms. Simmonds would bring OARS to him for his signature
then make copies for payroll and the manager of the employee on the OAR, and keep a copy for
her files. Mr. Singletary said Ms, Simmonds was able to provide OARs that other staff could not
find in their files because she kept copies of all the OARs in her file cabinet, Mr, Singletary added
that if an OAR was lost by payroll or the supervisor, Ms. Simmonds provided the QAR because
she maintained a copy of the original OAR. Mr, Singletary denied asking any staff members to
falsify any OARs, Mr, Singletary added that he had no knowledge of Ms, Marshall asking staff to
falsity any OARs. He sits in an office next to Ms. Marshall and never heard her issue such a
directive and does not believe she would issue such a directive, Mr, Singletary reiterated that he
was not invelved in complying with the OIGs request for OARSs.

Maintenance and Plant Operations Director Stacey Marshall; Ms, Marshall confirmed that she
recalled that the OIG Auditor began an audit of MPO overtime in February/March 2019, Ms,
Marshall said the OIG Auditor requested OARs for a specific timeftame. Ms. Marshall assigned
Ms. Avery to complete the request because Ms. Marshall does not have access to the OARs. Her
responsibility is to approve timesheets in PeopleSoft, but Ms. Avery is the payroll person charged
with keeping the OARS, Ms. Marshall added that Ms. Avery asked three members of her staff to
collect the OARs, The three employees tasked with making the copies were LaDonna Paz,
Deborah Dare, and Linda Yokota.

The OIG showed Ms. Marshall the documents provided by the Whistle-Blower that were allegedly
falsified. Ms. Marshall could not explain where the Whistle-Blower obtained the documents, who
falgified the documents, or why they were falsified. Ms. Marshall dented directing any of her staff

to falsify any OARs.

CASE NO. 19-0006-1
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SCHOOL DISTRICT OF PALM BEACH COUNTY OFFICE OF INSPECTOR. GENERAL,
OIG DRAFT REPORT OF INVESTIGATION
Falsification of Overtime Authorization Requests

DOCUMENTS REVIEWED

The OIG reviewed the documents the OIG received from the WB that were allegedly falsified.
The documents were OARs for ten MPO employees. The WB provided two sets of documents.
The first set was dated in November 2018 and the second set was dated in March 2019, The WB
alleged that the documents dated in 2019 were falsified and provided to the OIG after the OIG
request was made by the OIG Auditor because MPO management did not properly approve the
overtime at the time the overtime was worked and did not want to receive a negative audit finding

(see Table 1),
Table 1: Overtime Authorization Requests provided by the WB.

_ OARs signed in November 2018 | OARs signed in March 2019
Employee | Date Date - - |Employee = - |Date . | Date .
e | Requested - | Signed: o .~ | Requested ! Signed
Frank Arancibia | 11/19/18 11/27/18 | Frank Arancibia 11/19/18 Undated
Frank Arancibia | 11/19/18 14/20/18 | Frank Arancibia 11/19/18 03/05/19
Douglas Bock | 11/15/18 11/19/18 | Douglas Bock 11/15/18 03/04/19
Gregory 11/156/18 11/16/18 | Gregory Hammond | 11/15{18 03/04/19
Hammond
Andrew Mann 11/16/18 1171918 | Andrew Mann 11/16/18 03/04/19
Virgllio Ortiz 11/16/18 11/19/18 | Virgilio Ortiz 11/16/18 03/04/19
Vincent 11/14/18 11/15/18 | Vincent Peterkin 11/14/18 £3/04/19
Peterkin
Derrick Reeves | 11/15/18 11/16/18 | Derrick Reaves 11/15/18 03/04/19
Keith 11/10/18 11/14/18 | Keith Robertson 11/10118 03/04/19
Robertson
Thanh Truong | 11/14/18 11/16/18 | Thanh Truong 11/14/18 03/04/19

The OIG compared the OARs provided by the WB to the OARs the OIG Auditor received® The
OIG found that MPO provided the OIG Auditor with the OARS that contained the November 2018
dates and did not recetve the OARS dated in March 2019 that were allegedly falsified.

CONCLUSION

Based on the testimony obtained and the records reviewed, the OIG concluded that the allegation
that Maintenance and Plant Operations General Manager Craig Singletaty and Director Stacey
Marshall ordered staff to falsify Overtime Authorization Requests after the OIG requested the
forms for an audit of overtime use Unsubstantioted,

% The O1G contacted Ms, Stelnhoff and asked if she had received ot had any knowledge about the OARs dated in March 2019, Ms,
Steinhofl sald that she only received the OARSs that she had in her files that the OIG had reviewed, Ms. Steinhoff said she had no
reason to believe the OARs were falsified and nobody brought any concers to her about OARs being falsified during her audi.
Ms. Steinhioff has no recollection of ever seeing the OARs dated in March 2019,
CASE NO. 19-0006-1
December 9, 2020

Page 7 of 9




SCHOOL DISTRICT OF PALM BEACH COUNTY OFFICE OF INSPECTOR GENERAL
OIG DRAFT REPORT OF INVESTIGATION
Falsification of Overtime Authorization Requesty

RECOMMENDATIONS

The OIG recommends no further action be taken.

AFFECTED PARTY NOTICE

In accordance with Florida Statute 112.3189, on November 19, 2020, the complainant was notified
of the investigative findings and provided with an opportunity to submit a written response to these
findings. On November 30, 2020, the complainant confirmed via telephone that a response would
not be submitted to the OIG.

DISTRIBUTION

Donald E. Fennoy II, Superintendent
OIG File
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SCHOOL DISTRICT OF PALM BEACH COUNTY OFFICE OF INSPECTOR GENERAL
OIG DRAFT REPORT OF INVESTIGATION
Falsification of Overtime Authorization Requests

/b0

Date

Invéstigation Approved by:
T?sa Michael, £IG, CFE, CIGI, Inspector General

Jeu 71 (/5 fosne

" Date

The evidentiary standard used by the School District of Palm Beach County OIG in determmmg
- whether the facts and claims asserted in the complaint were proven or disproven is based upon
the preponderance of the ewdence P epondemme of the evidence is contrasted with “beyond
a reasonable doubt,” which s the more severe test required to convict a criminal and “clear and
convincing evidence,” a standard descmbmg proof of a matter established to be substmztmlly
more likely than not to be true. OIG investigative findings cla,sSIf' ed as “Subst{mtzated Y means
there was sufficient evidence to Justify a reasonable conclusion that the actions occurved dnd
there was a violation of law, polzcy, rule, or contract to support the allegation. Investzgatwe
| findings classified as “unfounded” means suﬁxczent evidence to justify a reasonable candusmn
| that the actions did not occur and there was no wolatzon af law, policy, rale, or contract.to
: substmztzate the allegation. Investigative fi f ndmgs e!ass:f ied as “unsubstantiated” medns there’
was insufficient evidence to justify a reasonable. conclusmn that the actions did or d.td not oceur.
and a vwlatmn oj law, polzey, mle, or com‘mct ro supporr th(’ allegatzan could naz‘ be p ven or

disproven.
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,,;.HOOL%% o THE Scli??L'DISTﬁicT QOF PALM BEACH COUNTY
g Facilities Services Overtime

g Authorization Request

Complete this form and subeit to Facliity Coordinator for approval. After Team Leader's approval forward to
General Manager of Facllitiss Services, '

REQUESTER TEAM / AREA DATE QF REQIUEST
Frank Arancibia Utilities/9450 /19418
SCHUOL CENTHR OR FACILITY

Maintenance & Planr Operations (page 2 of 3)

WORK ORDER NO, JOB DEGCRIPTION

JUSTIFICATION FOR OVERTIME PERFORMANCE (chock ane and explain)
(2] on call [ Planned Project 1] Emergency

On-call for the peviod of L 1/10/18-11/16/18; The following schools had EMS scheduling/issues; 11710+ Boynion Beneh 1S

Palm Beach Carden HS. Royal Palm Beach HS, Seminole Ridae HS, Folo Park MS; §1/1 1. Sentaluces HS, Atlantie H3,

Sandpiper ES, (see pages 1,3, 4 & Stor additional dat)

DATE(S) AND TIME OF DAY FOR WORK PERFORMANCE

SMPLOYER NAME | REGULARWORKAREA |  DATE(S) | TMEOFOAY Ol | AREAMWHERE WORKIS
Frank Arancibia Sumunit LI/L0/18 2:45pm-3:30pm | 0.75 Home
: 4:50pm-5:35pm | 0.75 Home
6:03pm-6:30pm | 0.75 Home
P /18 ) G:Aam-9d0am | 3 . Home
[B/A;JPRDVED L) NOT APPROVED El aperovED [ NOT APPROVED

\ "
L . ’
L LY iy . .
l ¥ ‘q{ / 2 ’ -i;
SIGHATURE GF FAGILITES COORDINATOR (] ?»ﬁ URE WNAGER ATE
e /

OFFICE USE ONLY

JOURNEYMAN TECHNIGAN SUPERVISOR TOTAL NUMBER
Number of Employess =
Estimated Tolal Numbear Hours =
ACTUAL TOTAL HOURS "
Job Complatad  [J Yes [ No
Remaiks

PBSD 1970 (Rov. Q3/15/2010) ORIGINAL - Fatiftles Coordliator, forward ta General Manager




THE SCHPC_JL DISTRICT OF PALM BEACH COUNTY
Facilities Services Overtime

Authorization Request

Complete this form and submit to Facility Coordinator for approval, After Team Laader's approval forward to
General Manager of Facillies Services.

REQUESTER . TEAM I AREA DATE OF ftIEQUEST
Prank Arancibia . Utilitios/2450 _ 11719118
BCHN0L GENTER OR EAGILITY

ivlainlenanes & Plant Operations {proe 20t 5)

WORK ORDER NO, JOB DESCRIPTION

JUBTIFICATION FOR QVERTIME PERFORMANGE (cheock one and axplafn)
[5) oncall L3 Planned Project [ Emergency _
On-call for the period of 11/10/18-11/16/18; The following schools had EMS schedulingfissues: 11/14- Boynton Beach Hs,

Palm Beach Garden HS, Royal Palm Beach S, Seminole Ridge HS, Pola Park MS: £ 1/11- Santaluces 18, Atlantic HS,
Sandpiper ES, (see pages 1,3, 4 & 3for additional data)

DATE(B} AND TIME OF DAY FOR WORK PERFORMANCE

RMPLOYEENAME | REGULARWORKAREA |  DATE(S) | TIMFOFDAY |jofas| AREAWNERE WORK iy
Frank Arancibia Summit L1/10/18 245me3:30pm | 0.75 Home
4:50pm-5:35pm | 075 Homg
G05pm-6:50pm | 075 Home
- 11714718 Grdlums9:40am 3 Home
%PROVED [ NOT APPROVED 2] ApprOVED L[] NOT APPROVED

SIGNATURE QF PACILIFIEY CODRDINATOR GATE

" LN A A
IR ﬁﬁﬁi@(ﬁfﬂﬂdﬁ&ﬂ ;DRTI-I /

. i o
OFFICE USE ONLY JOURNEYMAN TECHNICHAN SUPERYISOR TOTAL HUMBER

Numbar of Employees ‘ -
Estimated Total Number Hours
ACTUAL TOTAL HOURS

Job Complated [] Yes [] Ne
Ramarks

i

PR3D 1670 (Rev. 0341520100 ORIGINAL - Fadililas Gocrdinator, forward to General Manager

il




@ool,nr% THE SCH.O?L'DISTRICT OF PALM BEACH COUNTY
g Facilities Services Overtime
Yo Authorization Request

Complete this form and submit to Faciflty Coordinator for approval. After Team Leader's approval forward to
General Manager of Facllities Services.

ﬁié‘auemﬂ TEAN J AREA DATE OF REGEST
Frank Aramcibla Litilitles - 9450 111802010
SGHOGL GENTER OR FACILITY
WORK ORDER NQ. ' JOB DESCRIPTION

JUSTIFICATION FOR QVERTIME PERFORMANCE {check one and explain}
Bl oncan [ Plamed Project LT Emergency

ON-CALL-for3444041 8-« The-followlng-schools-had EMS scheduling/lssuas.« 41440.Chrlsta-MeAulie MSJEIKCMS _Roosavelt
MS, Bloks Forgyt E8, Santaluces HS, Palm Baach Central Trades Winds MS, Juplter HS, Woellington HS, Spanjsh River HS,

Boynton Beach HS, Dreyloos SOA

DATE(S) AND TIME OF DAY FOR WORK PERFORMANCE

EMPLOYEENAME | REGULARWORKAREA| DATES) | TMEOFDAY | Yo7 | AREAWHERE WORK|S
Frank Arancibla Summit 14018 [7:20am -10:20am | 8 Home
T o B 10:35am-11:20am | .75 Home
# " it 12:A40pm-1:260m | .75 Home
¥ K " 130pm-2:16pm | 76 Horme
[ apPrROVED [ NOT APPROVED M;;ROVED L] NOT APPROVED
. mﬂ“"""‘“'\
w"’m
| 1/ ,zf// 4
SIGNATURE OF FACILITIES COCRDINATOR DATE S!GNAFURE QEGEERA. MANAGER ([ /
OFFICEUSE ONLY JOURNEYMAN TECHNICIAN SUPERVISOR TOTAL NUMBER
Number of Employees =
Estimated Total Number Hours = ’
ACTUAL TOTAL HOURS =
Job Completed [7] Yes (] No
Remarks

PBESD 1970 (Rev. 03152010} ORIGINAL - Facllitles Coortinates, forward to General Menagar




General Manager of Faclities Services,

THE SCHO(-)L'DiSTRICT OF PALM BEACH COUNTY
Facilities Services Qvertime

Authorization Request

Complete this form and submit to Facility Coordinator for approval, Afler Team Leader’

g approval forward to

REQUAZTER
Frank Arangibia

TEAN TAREA
Utiltles/9450

BATE OF REQUEET
14/19/18

SCHOOL CENTER OR FACHITY

Maiitenance & Plani Operations {puge | of 5)

WORK ORDER NO. |

JOB DESCRIPTION

JUSTIFICATION FOR OVERTIME FERFORMANCE fehect pne and explain)
(2] on cal L1 Planned Project L] Emergency

- On-coll for §3/16/18-11/16/18; The follawlng schools had EMS schedullngfissues: | 3/10- Chidsta ivleAuli ffe MS, TFIC WS,

Roosevelt MS, Binks Forest ES, Santafuces HS, Palm Beach Centeal HS, Tradewinds MS, lupiter HS, Wellington 13,

Spanish River HS, Boynton Rench HS, Dreyfoos SOA ; (see pages 2, 3, 4 & 5 €or ndd tional datn)

DATE(S) AND TIME OF DAY FOR WORK PERFORMANCE

EMPLOYEE NAME REGULAR WORK AREA | DATE(S) TME OF DAY | TOTAL ARL‘-J’I; ;ﬂgil:%i:‘ﬁmvggﬁx 14
Frank Arvaneibla Sumimit 1110018 7.20am-~10:20un 1 Mome
10:33am-11:20am | 0.73 Home
12:40pm-1225pm | 0,75 Home
1:30pm-2:15pw | 0,75 Home

IEJ/PPROVED 1 NOT ARPROVED

(M.

(%) approvEDR [ NOT APPROVED

il % v/
SIGNATURE t:FFﬂmu IES GOORDINATOR MTE /)1 ATURS-OE'}WERAL MANAGER i j
OFFICE USE ONLY 3
- =k JOURNEYMAN rhcpm;cmn SUPERVISOR TOTAL NUMBER
Number of Employess =
Estimated Total Number Hours =
ACTUAL TOTAL HOURS o

Job Completed [] Yes [] No
Retnarks

PESO 1970 (Rev, 03/15/2010) ORIGINAL - Faclllles Goordinalor, forwand o General Manager




THE SCHOOQL DISTRICT OF F’ALM BEACH CQUNTY
Facilities Services Qvertime

Authorization Request

Complete this form and submit to Facility Coordinator for approval. Ater Team Leader's approval forward to
General Manager of Facilities Services,

REQUESTER TEAM { AREA DATE OF REQUEST
Douglas Bock Grounds 11/15/2018
SGHOQL.CENTER O FACILITY
WQORK ORDER NO, JOB DESCRIPTION

Unknown No work order with ime postad that shows overage

JUSTIFICATION FOR OVERTIME PERFORMANCE (check one and explain)
O oncal 2] planned Project [ Emergency

DATE(S) AND TIME QF DAY FOR WORK PERFORMANCE

REGULAR WORK AREA

PATE(S)

TIME OF DAY

TOTAL

AREA WHERE WORK [S

EMPLOYEE NAME Rouns | PERFORMED
Douglas Bock Grounds 11/12/2018 .5

" ) 117132018 | .25

" " 111142018 - 25

" " '25 i

117152018

ﬁ.APPRwED [} NOT APPROVED

G approvep LTI NOT APPROVED

hovm,
rs /; CA.,
) T 'fﬁ 9 § 2 - Q/ F f’ : "‘1 J
D T, DPIYE | 1 /s
ﬁam TWRE OF FACILITIES CUORDINATOR DATE s;fam TURE.OF GENERAL MANAGER BATE i
OFFICE USE ONLY | JOURNEYMAN TECHNICIAN SUPERVISOR TOTAL NUMBER
Number of Employees i
Estimated Tatal Number FHours 1.25 =

ACTUAL TOTAL HOURS

Job Completed [] Yes
Remarks

[ No

PBSD 1970 (Rev. 03/1572010}

ORIGINAL - Facllittes Cocrinator, forward to General Manager




THE SCHO?L'DISTRIOT OF PALM BEACH COUNfY
Facilities Services Overtime
Authorization Request

Complate this form and submit to Facility Coordinator for approval, After Team Leader's approval forward to
Genaral Manager of Facllifles Sarvices,

REGESTER TEAMFAREA DATE OF REGUEST
Douglag Book Cirouncs L115/2018
| 5650 GERTER oR FACKITY
WORK ORDER NG ' - JOB DESCRIPTION
Unktiown No work ordler with ine posted that shows oversge

JUSTIFICATION FOR OVERTIME PERFORMANGE fehook ane and explalrg
Ll oncal [ Planned Project [ Emergency

DATE(S) AND TIME OF DAY FOR WORK PERFORMANGCE

EWPLOVERNAWG | REGULARWORKAREA|  DATE(S) | TEOFDAY | JOli| AREAWHERE WORK|(s
Duplas Boek Groundy 11/12/2018 0.5
" o 11/13/2018 ‘ 0.23
i : G LL/I4/3018 . 025 ]
" " 14150018 | " 025 | '
JB aeprover [ NOT APPROVED APPROVED [ NOT APPROVED

érzmwwmumes COORDHNATON ?eﬂeme HAL MANAGER Ty
T

OFEICE USE ONLY

SOURNHYAMAN TOCHNICIAN SUPERVISOR TOTAL NUMBER
Number of Employses 1 =
Estimated Total Number Hours 1,25 =
ACTUAL TOTAL HOURS . =
Job Complatad [T Yes [ No
Ramarka

PR 19706 (Roy. QX1E12010} ORIGINAL » Facllllas Goordinater, fotward to Genaral Manager




THE SCHE)?L.DISTRJCT OF PALM BEAGH COUNTY
Facilities Services Overtime
Authorization Request

Complete this form and submit to Facility Coordinatar for approval. After Team Leader's approval forward to
General Manager of Facllifies Sarvices,

REQUESTER

TEAM | AREA DATE OF REQUEST
Gregory Hammond M&PO West Aroa 11/18/2018
SCHOQOI. CENTER OR FACILITY
West Tech
WORK QRDER NO, JOB DESCRIPTION
1880177 Replace Alr Compressor

and Install purap motor for chill #1

JUSTIFICATION FOR OVERTIME PERFORMANGCE (check ono and explain)
3 oncal [ Planned Project (<] Emergency

DATE(S) AND TIME OF DAY FOR WORK PERFORMANCE

EMPLOYEE NANE

REGULAR WORK AREA

DATE(S)

TIME OF DAY

TOTAL

AREA WHERE WORK 1S

HOURS PERFORMED
Gregory Hammond Glatas West Shop 1171742018 6:00-4:30pm 10 Wast Tech
Ventura Rornero Glades Wast Shop | 11/17/2018 6:00-4:30pm 10 West Tech

sl

-
i approvED L1 NOT APPROVED

it 4

EIPKF/PROVED [ NOT APPROVED

‘J é/:; /8

BIGNATURE OF FACILITIES COORDINATOR BATE SIGNATURE OF BENERAL MANAGER
OFFICEUSE ONLY JOURNEYMAN TECHNICIAN SUPERVISOR TOTAL NUMBER
Number of Employses 1 =
Estimated Total Number Hours 10 =
ACTUAL TOTAL HOURS "

Job Completed [ Yes
Remarks

[l No

PBSD 1970 (Rav. 03/16/2010)

ORIGINAL - Facifitias Coordinator, forward to General Managar




THE 8CHOOL, DISTRIOT OF PALM BEACH COUNTY | ’
Facllities Services Overtime

Authorization Request

Camplete this form and submit to Facllity Coordinatar for approval, After Taam Leader's approval forwaid to
Gonaral Manager of Facilities Saross,

REQUESTER

THART A0, PATE OF REGLEET
Cirepaiy Hammond MEBC West An
| SCNOOL OENTER GR FRGR.ITY ul = Lijsiaps
WHIT WTHOR
WORK ORUER NO, JUB DESCRIPTION
1890177 Replncs Ale Compragsap
And Install pump trobor for eltilley #]
JUSTIFICATION FOR OVERTIME FEREORMANGE {shank one and explain) -
[Toncal L Planned Project Bl Emergency
DATE(S) AND TIME OF DAY FOR WORK F’ERFORMANGE ,
, - : ratal | AREA WHERE WORK 18
EMPLOYEE NAME REGULAR WORK AREA [ BATE(B) TIME QP DAY | ol PERFORMED .
Crepoty Flaimmend Cilacles West Shuys U/I2018 1600 am » 430 pm| 10 WestTooh . | .
Vonkue Romero Olades Wost Shop 1/1F2018 16400 aam » 4,30 pm| §0 West Teah
.
>

: /1
[ arproven 1 nar APFROVED MPPROVED [ noT APPROVED

BIGNATYRI OF FAGILITIES DOCRINATOR GaTe

o -

TREHNICIAN AUPERVISOI _TOTALNUMEMR

OFFIGE USE ONLY

JOURNEYIMAN
t " p

Number of Employees : t
Esfimated Total Number Hours 10 10 - 20

ACTUAL TOTAL HOURS ' A

Job Completed [ Yes [] No
Ramarks

FOSE 1970 (Rav, D916/2010) ORIGINAL - Faciitlls Goordinator, forward to General Mannger




THE SCHOOL DISTRICT OF PALM BEACH COUNTY
Facilities Services Overtime
Authorization Request

Complete this form and submit to Facility Coordinator for approval, After Team Leader's approval forward to
General Manager of Facilities Services.

REQUESTER TEAM / AREA,

DATEE OF REQUEST
Andrew Mann Grounds 11/16/2018
SCHOOL CENTER OR FA,CllLlT"(
WORK ORDER NO. JOB DESCRIPTION
Unknown No work order with time posted that shows overage
JUSTIFICATION FOR OVERTIME PERFORMANCE (check one and explain)
[J oncal [# Planned Project [ Emergency |
DATE(S) AND TIME OF DAY FOR WORK PERFORMANCE
: ‘ TovaL | AREA WHERE WORK IS
EMPLOYEE NAME | REGULAR WORK AREA | DATE(S} TIME OF DAY HouRS PERFORMED
Andrew Mann Grounds - 11/12/2018 . 25
A . . K/” - ‘ .
A-apPROVED [} NOT APPROVED [l-Aeproven [ NOT APPROVED
20y efm | K /3o
WATURE OF FAGILITIGE GOORDINATOR DATE SIGNATYRE GFGENERAL MANAGER DATE 7
OFFICE USE ONLY JOURNEYMAN |  TECHNICIAN | SUPERVISOR | TOTAL NUMBER
| Number of Employees 1 =
Esfimated Total Number Holrs 0.25 =
ACTUAL TOTAL HOURS -
Job Completed [] Yes [] No
Remarks

PRS0 1970 (Rav. 03/15/2010) ORIGINAL - Facliities Coordinator, forward to General Manager




THE BCHOOL DISTRICT OF PALM BEACH COUNTY

& Facilities Services Overtime

%’I.DIWIH mu\&

Complete this form and submit fo Facilit
General Manzger of Fadlitles Servioes.

Authorization Request

y Ceordinator for approval. Alter Team Leader's approval forward to

[ AEGURRTRR AR T ARG DATR GF REGUEDT
Andrew Mann Grounds H/16/018
CHOGL GENTRR Gt FAGLITY
WORK ORDER NQ. JOB DESCRIPTION

Undnoven, Mo wotk order with time posted that showy overage

JUSTIFICATION FOR OVERTIME PERFORMANGE (ehock one and oxplain}
O oncal [ Planned Projeet 1 Emergency

- DATE(S} AND TIME OF DAY FOR WORK PERFORMANCE

EMPLOYEE NAME

REQULAR WORK AREA |

DATE(S)

TIME OF DAY

TOTAL
NOURS

AREA WHERE WORK IS

Andrew Mann

Grounds

PERFORMED

11/12/2018

0.25

—

@FAPPRGVED I noT APPROVED

i WE’ OF FAGHLITIES GOORBINATOR

3/ ‘;’/ﬁ}

Eﬂpm&m [ NOT APPROVED

-

DATE

( SIONATURE-OF G?KAL MANARER OATE
7
OFFICE USE ONLY JQURNEYMAN TECHNICIAN SUPERVISOR TOTAL NUMBER
Number of Emnployees { o
Estimated Total Number Hours .25 =
ACTUAL TOTAL HOURS =
Job Camplated  [] You

[] No

Remarks

FESD 1970 (Rov, G3/16/2010)

ORIGINAL - Fariliitos Goordinglor, tarward to Ganeral Manager




THE SCHOOL DISTRICT OF PALM BEACH COUNTY
Facilities Services Qvertime
Authorization Request

Complete this form and submit to Facility Coordinator for approval, After Team Leader's approval forward to
General Manager of Facilities Servicas,

REQUESTER [ TEAM / AREA DATE OF REQUERT
" Virgilio Ortiz, Drounds 111162018
| SCHOOL CENTER OR FAGILITY
WORK QRDER NO. | | JOB DESCRIPTION
Unknown | iNo wark order work time posted that shows overage

JUSTIFICATION FOR OVERTIME PERFORMANCE {check one and expfain)
L) oncall £2] Planned Project [ Emergancy

DATE(S) AND TIME OF DAY FOR WORK PERFORMANCE

. ToTAL | AREA WHERE WORK IS
EMPLOYEE NAME REGULAR WORK AREA | DATE(S) TIME OF DAY | [oiAL PERFORMED
Virgllia Crtiz ] Grounds [ 11/16/2048 | 0.5
ﬁ - - 1
WAPPROVED [} NOT APPROVED MPPROVED [ NOT APPROVED

7 DO}@/F 11/ LA

ﬁGNA TURE OF FAG{UTI&}CUO(WIN& er DA.T 3 ;-‘ ’J,SIGNA TURE QF lfﬁNEéAL MANAGER
; ',.

OFFICE USE ONLY JOURNEYMAN TECHNICIAN SUPERVISOR | TOTAL NUMBER

Numiber of Employees 1 ‘ =
Estimated Total Number Mours - | 0.5 =
ACTUAL TOTAL HOURS _- a

Job Completed (7] Yes [| No
Remarks

FBSD 1970 (Rev. 03A152010) ORIGINAL - Facilities Coordinatar, forward to General Manager




THE SGHOOL'{)ISTR!GT OF PALM BEACH COUNTY
Facilities Services Qvertime
Authorization Request

Completa this form and submit to Facflity Coordinator for approval, After Team Laader's approval forward to
General Manager of Fagilltles Bervices.

REGUESTER TERM TAREA DATE OF REATEAT
Vivgtlio Ortiz - Grounds 11/1672018
BCHOOL CENTER OF FAGILITY ]
WORK GRDER NOQ, JOHB DESCRIPTION

Unknown No work order with timo postad thad shows overage

JUSTIFICATION FOR OVERTIME PERFORMANGE (chack ons and explain)
Ll oncett [ Planned Project [ Emergency

DATE(S) AND TIME OF DAY FOR WORK PERFORMANGE ‘

yoraL | AREA WHERE WORK IS
FMPLOYEE NAME REGULAR WORIAREA {  DATE(S) TIME OF DAY i PERFORMED
Virgilio Ortiz CGrrounds 11/16/2018 0.5
-
B arrroveD [T Mot APPROVED APPROVED [ NOT APPROVED
NAJUREZOP FACHLITIEE COORDINATGR pAYE T SIANNHIHE OF S il MANAGER DATE’

OFFICE USE ONLY JOURNEYMAN THCHNICIAN SUPERVISOR TOTAL NUMBER

Number of Employess 1 . ”

Estimated Total Number Hours 0.5 =

ACTUA), TOTAL HOURS =
Job Completed [ Yes [ No
Remairks

PRS0 {1970 (Ray, A3H6/219) QRIGINAL - Facllitles Coardinalar, forward to Ganeral Manager




Complete this form and submit to Facilit
General Manager of Facilities Services.

THE SCHEJ?L DISTRICT OF PALM BEACH COUNTY
Facilities Services Overtime

Authorization Request

y Coordinator for approval. After Team Leader's approval forward to

REQUESTER TEAM { AREA DATE OF REQUEST
Vincent Peterkin Grounds 1111472018
SCHOOL CENTER OR FACILITY ’ :
WORK ORDER NQ, JOB DESCRIPTION

Unknown No work arder with time posted that shows overage.

JUSTIFICATION FOR OVERTIME PERFORMANCE [check one and explain)
Ll oncall [ Planned Project - Emergency

DATE(S} AND TIME OF DAY FOR WORK PERFORMANCE

EMPLOYEE MAME REGULAR WORK ARKEA

DATE(S) | TIME OF DAY

TOTAL
HOURS

AREA WHERE WORK 18
PERFORMED

Vincent Petarkin Grounels

11162018

e

lﬁAPPROVED [J NoT APPROVED

o DN

_ e
/"IS*“A?_%’ T
DATE ~ {

B'/;I:ROVED [J NOT APPROVED

l/ /i‘” /f“’f""

Lydwn TURE. OF FACRITIES C?f/?’NA TOR

sm;mum. (il;%ﬂi?ﬁﬁt, MANAGER oA 7
OFFICE USE ONLY JOURNEYMAN TECHNICIAN SUPERVISOR TOTAL NUMBER
Number of Employaes 1 =
Estimated Total Number Hours B =

ACTUAL TOTAL HOURS

Job Completed ] Yes [] No
Remarks

PBSD 1970 (Rev. 03/15/2010) ORIGINAL - Fagilities Coordinator, forward to General Manager




THE S(}HO?L DISTRICT OF PALM BEACH COUNTY '
Facilities Services Overtime
Authorization Request

Complete this form and submit to Facllity Cocrdinalor for approval, After Team Leader's approval forward lo
General Manager of Facllllies Sarvices,

REQUESTER TEAM / AREA DATE OF REQUEST
Vinoent Peterkin CGroyndy 1171472018
BOHOOL CEMTER OR, FAGILITY )
WORK ORRER NO. JOH DESCRIPTION

Unknown No work oxder with time posted that shows overage

JUSTIFICATION FOR QVERTIME PERFORMANCE (vhook one and expfafn)
1 oncan (2] Planned Prejest 1 Emergency

DATE(S) AND TIME OF DAY FOR WORK PERFORMANGE

s ToTAL | ABEA WHERE WORK 15
HMPLOYEENAME | REGULARWORKAREA |  DATE(S) | TIMEORDAY  [1oT PEREORMAL
Vincent Peterkin Cirounda 11/16/2018 0.3

)EAFPRWED L1 NOT APPROVED O aprrOVED E/Ncrr APPROVED
ﬁ@?ﬁ _ 32945
Al &}wmcmms SOORCINATGH DATE
OFHCE USE {}NLY JOURMEYMAM TECHNICIAN SUPEAVISOR 1 TOTAL NUMBER,
Number of Employass 1. ' =
Estimated Total Numbar Mours 0.5 =
ACTUAL TOTAL HOURS -
Job Completed [ Yes [ Mo
Ramarks '

PR {970 (Rev, 03/16/2010) ORIGINAL - Facliilos Coordinator, forward to Ganaral Managar




THE SCHOOL DISTRICT OF PALM BEACH COUNTY
Facilities Services Overtime

Authorization Request

Comglete this form and submit to Facility Coordinator for approval. After Team Leader's approval forward to
General Manager of Facllitles Services.

REGUESTER TEAM ! AREA DATE OF REQUEST
Darrick Reaves Zone 11 11/15/2018
BOHOOL CENTER OR FACILITY
Frontler Elem
WORK ORDER NO. OB DESCRIPTION

1957291 Clean air handlar #8

JUSTIFICATION FOR OVERTIME PERFORMANCE {chock one and explain)
[J oncat [ Planned Project [ Emergency

DATE(S) AND TIME OF DAY FOR WORK PERFORMANCE

EMPLOYEE NAME

REGULAR WORK AREA

BATE(S)

TIME OF DAY

TOTAL

AREA WHERE WORK IS

HOURS PERFORMED
Darrick Reeves Zons 11 1111572018 A030-4:30 2 Zong 11
Kaith Robeitson HVAC 11416/2018 2:45-4:45 2 HVAC
”,.r"

E1 ArPROVED 1 NOT APPROVED

mROVED [] NOT APPROVED

SIGNATURE OF FAGHTTIES COOROINATER ééw‘/é M/f SiGN/}-TEE;(;ﬁ G;NERAL WANAGER T!A
OFFICE USE ONLY JOURNEYMAN TECHNICIAN SUPERVISOR TOTAL HUMBER '
Number of Employeas 2 =
Estimated Total Number Hours ) "
ACTUAL TOTAL HOURS -

Job Completed [3] Yes [ ] No

Remarks

PBSD 1970 (Rewv, 03/106/2010)

CORIGINAL - Faciliies Coardinator, forwird to General Managar




d
%MMIWB&

ATTTH -
;

4

Complete this form and submit to Facilit

THE SCHOOL DISTRICT OF PALM BEACH COUNTY
Facilities Services Overtiine

Authorization Request

Geaneral Manager of Facillles Sarvices,

y Coordinatar for approval, Aﬁer Team Leader's appraval forward to

REQUEATER

TEAM } AREA DATE OF REQUEST
DERRICK REEVES ZOMNE 11 111518
SCHOOE, TENTER OR AAGILITY
FRONTIER
WORK ORDER NO, . JOB DESCRIFTION
1957201 CLEAN AIR HANDLER # 8

JUSTIFICATION FOR OVERTIME PERFORMANCE [check one and axpia!n)
(T oncall [ Planned F‘ruject [ Emergoncy

DATE(S) AND TIME OF DAY FOR WORK FERFORMANGE

EMFLGYEE NAME

REGULAR WORK AREA

DATE(S)

TIMEOF DAY | JOTAL

AREA WHERE WORK 1

‘ PERFORMED
" DERRICK REEVES ZONET1 118718 | 230480 | 2 ZONE 11
KETTH ROBERTSON HVAC 1IM6H8 | 248445 | 2 HVAC

1 aprrovED [ NOT APPROVED

JGNATURE OF FACILITIES COCRDINATOR DATE

E’lfppkoven L] noT APPROVED

OFFICE USE OMLY

SUPERVISOR

JoupNivmanN | TeeHNICIAN TOTAL NUMBER
Mumber of Employses 2 a oL
Estimated Total Number Houts 4 = v ]
' AGTUAL TOTAL HOURS H = g

Job Completad E{Yea ] No

Rarmerks

PRAD- 1970 (Ruv, 13152010}

ORIGINAL - Faclfilles Cootdinatar, forwand to General Managar




THE SCHOOL_D{STRICT OF PALM BEACH CQUNTY
Facilities Services Overtime
Authorization Request

Complete this form and submit to Facility Coordinator for approval. After Team Leader's approval forward to
General Marager of Facilitios Services.

" REQUESTER TEAM L AREA, DATE OF REGUEST
| Keith Robertison HVAC Zone 4 1 H10/2018
SEHODL CGEMTER OR FAGILITY
| WORK ORDER NO. JOB DESCRIPTION
1965776 Bldg. 700 Room 712 replace the FOU per Dan & Stacey
1965775 Bldg. 700 Room 703 replace the FCU per Dan & Stacey
JUSTIFICATION FOR OVERTIME PERFORMANCE (check one and expiain)
[J oncall [¥ Planned Project [} Emergency
DATE(S) AND TIME QF DAY FOR WORK PERFORMANCE
EMPLOYEE NAME  |REGULARWORKAREA| DATE(S) | TMEorpAy [JomL| AREAWHERE WORKIS
Kelth Robertsan ‘ Summit Shop TM10/2018 | 5:00 - 3:30 pm 10 Jupiter Farms Elern
JZQPPROVED L1 NOT APPROVED o} /l\/;;RDUED £} NOT APPROVED
. " o,
‘ 4
v : f L
; i i T o ] 3 ‘ "M""m “.
F‘“ , fm,m«ﬁé)/k:) ff/f#/ff’r'f"
SIGNATURE OF FACILITIES COORIINATOR I -?[GN.# IURfﬂF’ ENERAL MANACER: DArE / i
OFFICE LSE ONLY JOURNEYMAN |  TECHNICIAN SUPERVISOR TOTAL NUMBER
Number of Employoes ; : ; 1 -
Estimated Total Nurmber Hours 10 | =
ACTUAL TOTAL HOURS =

Joh Completed [] Yes [} No
Remarks

Install the OAD damper, run conduits for the confrols, main power conduits, set FEL fabrication duct work o the existing and
rmew-FSttnstal-new chikwaterines; Instalh-att- sensors RH-and 02 sensor:

PESD 1070 (Rev. 03M15/2010) ORIGIMAL - Facllities Coordinator, forward o General Manager




Complete this form and submit to Facilit

General Manager of Fagllitles Servicas.

THE SCHOOQL DISTRICT OF PALM BEACH COUNTY
Facilities Services Overtime

Authorization Request

y Coordinator for approval, After Tearn Leader’s approval forward ts

REQUESTER

—y

W\

TEAM ! AREA DATE OF REQURST
Kelth Roberdton HYAC ZONE 4 11/10/18
SGHOOL, CENTER OR FAGILITY -
Juplter Parins Blamentaty .
WORK ORDER NO. JOB DESCRIPTION
1965776 Bldg 700 rogins 712 replues the BCU per Dan and Stncey
1965775 Bldg 706 rootns 703 raplace the RO per Dan and Stacey,
JUSTIFICATION FOR OVERTIME PERFORMANCE feltech one and axplain}
05 oncal 3] Planned Project T Emergency
DATE(S) AND TIME OF DAY FOR WORK PERFORMANCE
EMPLOYEE NAME | REGULAR WORKAREA |  DATES | TIME OF DAY JOTAL “Rﬁﬁé“é',%';’in‘gg““ s
Kelth Robertson Sumarit Shop 111072618 | 5:00am« 3:30sm | 10 Jupltot Ferms Elm
/
P
/Ffl APPROVED L] NOT APPROVED APPROVED L1 NOT APPROVED
]
L

sm@ TURE (F FAGRLITIRG COORDINATOR UATE S?MA TURE O) ERAL MANAGER
T
QFFICE USE ONLY
JOURNRYMAN TECHNICIAN SUPERVISOR TOTAL NUMBER
Numbar of Employees £ t
Estimated Total Number Hours 10 " 10
ACTUAL TOTAL HOURS =

Job Complated  [3] Yes [ No
Ramarks

the-cudstlng and now FCU. Instal e ol wator linos, instaled wager yalyes, lostallod ol sopgors, RELund €02 gonson

CRIGINAL « Facilltles Coondinator, farward to Generaf Meuger -

PBSD 1070 (Rev. 03/16/2010)




THE SCHOOL DISTRICT OF PALM BEACH COUNTY
Facilities Services Qvertime

Authorization Request

Complete this form and submit to Facility Coordinator for approval. After Team Leader’s approval forward to
General Manager of Facilities Services,

REQUESTER TEAM /AREA DATE OF REQUEST
Thanh Truong Ceniral 111472018
SCHOOL CENTER OR FAGILITY . "
Juplter Farms Elem
WORK ORDER NO. | | JOB DESCRIFTION

1965775 Room 703 to install FCU per Dan & Stacey

1965776 Reom 712 to inslall FCU per Dan & Stacey

Only installed the CO2, Temp and RH sensors and prewire.

JUSTIFICATION FOR OVERTIME PERFORMANCE (chack one and explain)

Ll oncall [ planned Project [*] Emergency

11-10-18 arrbved, install 0AD damper actuator install rain and controls condults, elactrical boxes, Install FCU, fabricated new
duchwank,-to-makmnstammwwamm?wat@wamerinstaiLsens@c,ﬂiand-C@&swsewp!@adsaMaﬁerstamwm

DATE(S) AND TIME OF DAY FOR WORK PERFORMANCE

ToTAL | AREA WHERE WORK {5
EMPLOYEE NAME REGULAR WORK AREA | DATE(S) TIME OF DAY HOURS PERFORMED
Thanh Teoung Central 111102018 | 5:15am - 4:30pm [ 10.75 Zone B
Andrew Wiil Central 11/10/2018 | 6:00am - 4:30pm | 10 Zone 9
Keith Rebertsan Zone 4 111042018 O0am - 4:30pm 10 Zone 9
Kenneth Hughes Zone 11 11/10/2018 | Dam - 4:30pm 10 Zone 9
/
E{Jt’ﬁPPROVED (] NOT APPROVED [+“apProOVED [ NOT APPROVED
/ R
LAY = Wi 4 i 3' P A 4fjxf §7 5
" SIGNATURE OF FAC/LITIES COORDINATOR ?A TE é Sicn TURE?@&'ENERAL MANAGER bafeE -
OFFICEUSE ONLY JOURNEYMAN TECHNICIAN SUPERVISOR TOTAL NUMBER
Number of Employees 4 =
Estimated Total Number Hours 40.75 =
ACTUAL TOTAL HOURS =

Job Completed ] Yes [€] No
Remarks

FBSD 1870 (Rev. 03/15/2010) ORIGINAL - Faciliies Ceordinator, forwar to Genaral Manager




THE SGHE}&:)L.D I8TRICT OF PALM BEACH COUNTY
Fac:liiles Services Qvertime

- ~Authorization Request
Complete thlﬂ lorm and submft to Facllity

.Ganeral Manager of Faclltles Services.
REGUETTER

] ’

Coordinator foe approval, Afer Team Leaders approval lotwaed to

YEAATAREA TR AEGESY
THANE TRUONG CENTRAL 11a142018
| arical, Jaivii R FAGLTY
JUPETER FARMS KL
WORK ORDER NQ, ' . JOH DESCRIRTION
1963773 ROOM 703 TO INSTALE, FOU PSR DAN AND STACEY

1963776 ROOM 712 TO INSTALL FCU PER DAN AND STACEY

ONLY INSTALLED THE C02, TEMP AND REL SENSORS AND PREWIRE

JUSTIFICATION FOR CVERTIME PERFORMANCE (char:fr one and okplaln)
[ oncan [ Planned Project Gl 'Smerganoy

11-10-2018 ARRIVED, INSTALY, OAD DAMPER ACTUATOR, INSTALLMAIN AND CONTROLS CONDUITS,

ELEC BOXES, [NITALL FCU, FARRICATED NEW DUCT-WORK TO MATCH, INSTALL CHILL WATER, LINES;

WATER VALVE, INSTALED smrsoa REAND €02 SENSOR, UPLOADED SO[‘*"[‘WARB, STARTED UR.OK

DATE{S) AND TIME OF DAY FOR WORK PERFORMANGE

EMPLOYRENAME | REGULAR'WORKAREA |  DATE(S) | vimeor DAY - | JORL ARE‘;;“R‘}%“R%VQ’E“K 18
THANH TRUONG CENTRAL 11-10-2018 | 5 [SAM-4308M | 10,75 ZONE9
ANDREW WILL, CENTRAL 11102013 | G00AM-130PM | t0 ZONEY -
KEITH HOBERTSON ZONE & [1-10-2018_ | gooApr430eM | 10 ZONED
I KBNNETEE HUOHES Y ZONE | | [1-10-3018 | GOUAM-430PM_| 10 ZONE 9

[1 ArProvED T NOT APFROVED ‘

APPROVED [ NOT APFROVED

-

MENATURE OF FACILIYIZE COORBINATOR UATE ( NIMATURE OF GEMERAL MANAGER %ﬁz
OFFICEUSEONLY JOURMEVMAN TECHNICIAN SUPERVISOR TOTAL KUMoE
Nurbar of Employess 4 R 4
Eatlmatad Taotal Nurnber Hours 40,73 = 40,741
AGTUAL TOTAL HOURS . =

Job Gomnplated [[] Yes  [#] No ‘

Ramaks

COMPLETED ROR ROOM 703 AND POR ROCM.ZI?, WE STARTED RUNNING SENSORYS AND PREEWIRE .

JHPROGRRIS

PRS0 {7 (Ray, 09741 5/2010 ORIGINAL - Faalitles Gaorditebor, Forwiand % General Managar




